
Field Trips: (All Schools) 

 

1) Teacher will fill out field trip form: Field Trip Form and 

submit with permission slip to building principal for approval. 

(Please allow 2 weeks for principal approval and for the 

information to be uploaded into MySchoolBucks) 

2 ) Principal will forward approved field trip form and 

permission slip (plus any additional documentation 

parent/guardian needs) to Hannah Stack. 

● Hannah will make the field trip live in the school to start 

collecting money online and for parent to fill out the 

permission slip. 

● Teacher will be able to see which students paid for the 

field trip by pulling up the Field Trip Report.  

● If a student pays cash or by check, the teacher will log 

that the student paid in cash on MySchoolBucks desktop 

version under Invoices. 

o Secure cash in an envelope with the Teacher's name 

and what it is for with the amount and deposit it into 

the school safe.  

 

 

 

https://www.eastgranby.k12.ct.us/common/pages/DownloadFileByUrl.aspx?key=Z37Df3KphyIJtHUuvuHPvzfXpBIu0d4rbYuU%2b9wtPU%2bo2cJEcqx8pCjYb5oPyj78yBwMBkIUW93BaYJzdXtbRUWU8cDk%2b4hNrc5pQS9hAGl02e1xrcf%2bkBXp8PZVA84t2xpAefP6xgibvLwvFyxGhRSCFbHzs3goExSWT1vfcNOcY8oUT%2b7ehB99SVX9F5kGFfjpFA%3d%3d


 

 

Fundraisers: (All Schools) 

1)  Teacher will fill out the East Granby School District  

Fundraising Form and submit to the building principal 

for approval.  (Include any flyers or additional 

information to be shared with parent/guardian) 
 

2)  The Principal will forward fundraising form and any 

supporting documents to Hannah 1-2 weeks before 

the start of the event.  

 

3)  Hannah will create the event to go live. 

 

4)  If a student pays cash or by check for the fundraiser 

(or any purchased product), the Class/Club Advisor 

will log that the student paid in cash on 

MySchoolBucks desktop version under Invoices. 

 

5) Secure cash in an envelope with Teacher’s name and 

amount and deposit into school safe. 
 

6)  Staff will be able to see which students contributed to 

the fundraiser by pulling up the Fundraiser Report.  
 


